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Logging-in & Registration

To begin the online recharter process, please go to: https:

scoutnet.scouting.org/ucrs/Ul/home

Please click on “Register” to start. Enter the unit access code given by the council, select unit type, then enter the unit

number as a four digit number, e.g. 0251. Enter your credentials.

Internet Rechartering

Internet Rechartering

Intemet Rechartering

Welcome and thank you for using Internet Rechartering from Boy Scou
America. Internet Rechartering allows you to renew your unit's charter
and perform the following actions:

— Select members from your existing charter roster.

— Promote members from another unit,

— Add new members,

— Update member information, and

— Print a summary of costs associated with the new charter.

Before beginning Internet Rechartering, collect all member information, inclu
member forms with the appropriate signatures. To complete the process, yol
connected o a priner to print the final report for signature.

If you are a new user, you can consult the help and the lutorial for instructio
using Internet Rechartering

New member applications
For additional aduli or vouth membership applications: Membership Applicali

N
»

REGISTER
Returning User

Adobe Acrobat Reader: You will need Adobe Reader to view the final version of the
application and other forms. You can download Adobe Reader by clicking on §

t Adobe

Acrobat Reader

This site supporis Chrome and Firefox and Internet Explorer 11 (without Compatibil

minimum screen resolution of 800x600. This site requires JavaScript to be enabled foryoUrbrowser
©2017 Boy Scouts of America. All rights reserved. Privacy statement. Version 7.0.0

Registration

Access Code

Unit Type: Pack ~

Unit Number:

©2017 Boy Scouts of America. All rights reserved. Privacy statement. Version 7.0

Registration: Information and Password

our conia ormation and create your password to complel

First name :

Last name :

Password :
(slpha numeric. B+ characters)

Re-enter password :

E-Mail

Re-enter e-mail :

Phone number : - - - {ext)

©2017 Boy Scouts of America. All rights reserved. Privacy statement. Version 7.0.0.
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1. Internet Rechartering Overview

There are 5 stages to the internet rechartering process. Each stage may have several steps to complete.
At any time in the process you can log-out. You should start where you left out upon logging back in.

@ INTERNET RECHARTERING OVERVIEW ROSTER REVIEW

i ST There are five stages in the Internet Rechartering process

Renew: 0 Adult, 0 Youth

Mayflower: Pack 1234 New: 0 Adult, 0 Youth

n Load Roster

You choose whether to load the unit information either from the council or

Stage 1 upload your unit record information from Packlaster roophaster or
Load Roster Troopsoft

You select the members you wish to renew, promote members, add new
Stage 2 members, edit member infermation, and review the adult positions
Update Roster required in your unit

Select to load the
Int t Recharteri It tically checks th 1 inst the BSA i f I f
Stage 3 rrullzgnfir rne:m?);sr:]iﬁ e:’.loﬂn:al:: :ns ;Crrectisn?:;:sijrr;rs ) I n O r m atl O n ro m
Check Roster .
the council. Please
You complete a final review of the membership roster and fees and make d O n Ot u p | Oad yO u r
Stage 4 any final changes.

unit record from
other programs.

‘You submit your final roster and print your Charter Renewal Packet for

Stage b submittal to your council.
Submit Roster




1. Load Roster

Load Council Information to retrieve your unit roster.

Internet Rechartering
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@E LOAD ROSTER

RS2 To begin Internet Rechartering, choose one of the following options

4
Mayflower: Pack 1234 \
LOAD COUNCIL INFORMATION &
Click here if you are prepared to upload your unit records from a
LIHLeL HEUiBTE S IALLE i recharter file from PackMaster or TroopMaster or TroopSofis

n Load Roster
Warning: Once you have chosen one of the above options, you cannot choose the other. If
you wish to change your choice, you must call the council and ask them to reset your unit. You

§ick here if you want to load your roster with council information
#nd do not have a recharter file.

must then reregister as a first time user and begin the process again.

ROSTER REVIEW

Renew: 0 Adult, 0 Youth
New: 0 Adult, 0 Youth

Please do not
upload your unit
record from other

programs.
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2. Update Roster

There are several steps to updating the roster. Click “Next” to begin.

Internet Rechartering -

‘% WELCOME TO STAGE 2: UPDATE ROSTER ROSTER REVIEW

iR STy To update your roster, you perform the following steps:
Renew: 0 Adult, 0 Youth
- Update chartered organization information. New: 0 Adult 0 Youth
Mayflower: Pack 1234 « Review your chartered organization information and make any necessary changes :

- Select members for renewal.
= Promote members
- Select members from another unit to become members of your unit
n Load Roster + Add new members.
: - Add new adults and/or new youth to your roster.
H + Update member data.
E Update Roster - Update the personal information about the members on your roster, such as birthday, e-mail
H address, or occupation.
- Update adult positions.
+ Update the adult positions. Internet Rechartering will assist you in making sure each required
adult position is filled.

To proceed to the first step, click Next

Please wait for the roster to load completely. This may take a few minutes, depending on
the size of your unit.




,_/\;) BOY SCOUTS OF AMERICA

MAYFLOWER COUNCIL

2.1 Update Charter Information

Update the address and phone numbers of the Chartered Organization if needed.

Internet Rechartering -

@ STEP 1 OF 6 : UPDATE CHARTER INFORMATION ROSTER REVIEW
W?;W Please review and update your chartered organization information. RancakPink Rasie
When you have completed the changes, click Next Ste
y p e P Renew: 0 Adult, 0 Youth
Mayflower: Pack 1234 ] New: 0 Adult, 0 Youth
Country: us ‘ p
Load Roster 5
n Address 1: 123 Any Street ‘
H UNIT INFORMATION
n Update Roster
., Update Charter Information Atdress s ‘ Unit type: Pack
(=5 i Misib e o Rl Unit number: 0912
PR Unit expire date: 12/31/2017
Promote Members City Anytown1 ‘ District: Mayflower District
Add a New Member Chartered organization:
Update Member Data Massachusetts Chartering, LLC
Update Member Position gihcode 12345 ‘ ‘ 1234 ‘
Unit term {months): 12
2 Unit new expire date: 12-31-2018
State: MA ,D
|
U.S. telephone number: 508 ‘ _| 555 ‘ 2| 1212 ‘ N
oo This is the address of
Foreign telephone number: ‘ _‘ ‘ _‘ ‘ _‘ ‘ _ *
}(ext)
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2.2 Select Members for Renewal

Drop Adults or Youth who are not in the program or who have advanced to a Boy Scout

Internet Rechartering -

&

NS
*

Mayflower: Pack 1234

n Load Roster
E Update Roster

{  Update Charter Information

.

Select Members for Renewal

{  Promote Members

Add a New Member

Member Data

| Update Member Position

Troop.

If paper or online
applications where
submitted during the
online process this
button can be clicked
to update the roster.
It is best get youth

STEP 2 OF 6 : SELECT MEMBERS FOR RENEWAL

Below is your current roster. Review / Print Roster

Renew: 0 Adult, 0 Youth
New: 0 Adult, 0 Youth

All members are selected for renewal. Deselect the Renew check box for any members not
renewing. When finished, click Next.

Note: Non-paid members should be automatically selected to renew. Fee status will be determined
later.

UPDATE UNIT ROSTER

Renew Name Sireet Address Person |D

Click Update unit roster to refresh
unit member data and Youth

] |Bret 1406 Adult |1 Cubmaster 128t Protection status from the councjfs
unit roster information .
¥ [Marl v |406 o Adult  [1Executive Officer 485¢ Update unit roster an d ad U |tS re g |Ste re d
@ [con (s Adut[1.Commities Member 119 before you start the
& |Daril 348 Ln Adult  |1.Committee Member 441 On I i ne process
.
¥ |Ray 1 370 Adult 1.Committee Chairman  |110:

1 Assistant Webelos

o p g Uncheck the box next to the
] |Carc 399 Adult deﬂ
— | names of the Adults or Youth

S i that are being dropped from
O nn 94\ Adult 1.Den Leader 440¢ . . “ ’
¥ |Davi 687 Adult 1 Webelos Leader 441t th e u n It. C | I C k N eXt "

PREVIOUS
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2.2 Select Members for Renewal

Review the summary of Youth and Adults who are being renewed or dropped.

Internet Rechartering

@ STEP 2 OF 6 : SELECT MEMBERS FOR RENEWAL ROSTER REVIEW

“5.5‘%" Below is a summary of the members who will be renewed with your unit and the members who will Review / Print Roster
notberencwed. Renew: 0 Adult, 0 Youth
Mayflower: Pack 1234 New: 0 Adult, 0 Youth

If the information is incorrect, click Previous to make corrections. When the information is correct,
click Next Step.

n Load Roster NOTE: You will be able to add members and change member information later in the process.

| F L] are for r
E Update Roster
Update Charter Information No. Name Street Address AdultiYouth I f t h i f t- I
. e Informaton IS

Select Members for Renewal

Promote Members 1. |Bre 406 E| Akt t I I k “ N t St "
Add a New Member CO rre C C I C eX e p .
Update Member Data 2 |Mar n 406 E Adult
Update Member Position

3 Car 605 N | Adult

4. |Dar M8 E. Adult

5. |Ray n JTONI Adult

6. |Car J9IN| Adult

7. |[ed 185 L Adult

Following members will NOT be renewed.

No. |Name Street Address Adulthouth
1. |Bret 355¢ Adult
2. |Ann 94 W Adult

PREVI
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2.3 Promote Members

Click “Promote” to move Youth or Adults into this unit (Pack) from other units (Troop or Crew).

NOTE: Youth
P g 2 Adults can
STEP 3 OF 6 : PROMOTE MEMBERS ROSTER REVIEW On |y be added

In Step 3 you have the option to Promote Members from another unit. To begin Promotions, click Review / Print Roster

the Promote button. If you do not want to Promote anyone at this time, click Next Step to continue Renew 8 Adult, 15 Youth (pro m Oted) I nto

or click Previous button to return to Select Members for Renewal. When you have completed the New: 0 Adult. 0 Youth

Promotions process, you will be returned to this page. Fees = $12 00 th e u n It you
When you click Promote you will see a Unit Selection screen that will display any units that are
P e are currently

Mayflower: Pack 1234

chartered to the same organization as your unit. If you are in a unit eligible to convert youth

| members into adult leaders (troop, team, crew, and ship only) you will see your own unit listed also.
E Update Roster UPDATE UNIT ROSTER |Ogged Into

Update Charter Information By selecting the radio button shown below the unit you wish to view and clicking Continue, you will
Siloit Membrs i Ririswal obtain.lhe records available fo!' this. unit, if any. If you dq not Qomplete .aII promotions at this time, Click l._quate unit roster to refresh
you will be able to return to this unit later. This process is available until your charter renewal has unit member data and Youth N OT m Oved
® Promote Members been submitted. You may select only one unit at a time. Protection status from the council's
Add a New Member unit roster information 0 ut i nto Oth e r
Update Member Data If the unit from which you want to promote is not shown, you may access the unit's records by Update unit roster ‘
Update Member Position entering the correct Access Code, the Unit Type, and four-digit Unit Number into the fields provided. H
To obtain the Access Code you should contact the unit from which you will Promote Members. You U n ItS .
may also contact your local council about this process if necessary. The entered unit must have the

same expiration date as your unit.

PROMOTE NEXT STEP
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2.3 Promote Members

From here you can select the unit from which you will promote members into this unit.

Internet Rechartering

&

ik S22
+

Mayflower: Pack 1234

n Load Roster
E Update Roster

Update Charter Information
Select Members for Renewal
Promote Members

Add a New Member

Updat mber Data

Update Member Position

This page has two parts. The first part presenis a list of units from your community crganization
family from which you can promote members. You can only select one unit at a time. You may
change your selection by clicking another radio button_

The second part allows you to promote members from a unit that is not in your community
organization family. You must use the text boxes to enter the Access Code, Unit Type, and four-digit
Unit Number and click the Next button. This unit must have the same expiration date as your unit. If
you click a button for a unit in your community organization family, the text box option will dj
from the Screen. You can return to Promote Members later if you decide you regise®e text boxes
or you want to select other units shown.

If your own unit is shown, it can be selected to prggs
leader position (such as an 18-year old yg

an age-eligible youth member to an adult
¥ assistant Scoutmaster)

Pack 0912 O
Troop 0912 |
Team 0912
Crew 0912 O

If you want to promote members from a unit that is not in your community organization family enter
the Access Code, Unit Type, and four-digit Unit Number for this unit and click the Next button. To
be valid, the entered unit must have the same expiration date as your unit.

I you do not have the Access Code, please follow your council's instructions

Access Code

Type: Pack [v]

Number:

PREVIOUS

Review / Print Roster

Renew: & Adult, 15 Youth
New: 0 Adult, 0 Youth
Fees = 51208

UPDATE UNIT ROSTER

Click Update unit roster to refresh
unit member data and Youth
Protection status from the council's
unit roster information

Update unit roster

Select the unit that

you will be pulling

the information for
the leader or youth
from.

If you click “Next”
and it says there is
no one to promote
then you will have to
add youth and
adults manually.
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Internet Rechartering -

s
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+

Mayflower: Pack 1234

Update Charter Information
| Select Members for Renewal
. Promote Members
i Add a New Member
Update Member Data

Update Member Position

2.3 Select Members for Promotion

STEP 3 OF 6 : SELECT MEMBERS FOR PROMOTION
Source of Unit Promotion: Troop 0912

Below is the current roster for the unit from which you are promoting. Please select the Promote
check box for any members you want to promete. This includes any age-eligible “youth” members
from your unit who will become registered adults in your renewed unit.

The box is also to be checked for those being promoted who are nen-paid members (fee status w
be determined later). When you are finished, please click the Next button at the bottom of thgsffage
to save your selections

If you see adults who are currently in your unit, it is because they are alsg he unit you selected.
They cannot be renewed through Promote Members. The renewal ghefBur unit adults must be done
in Step 27 Select Members for Renewal

Promote Name ot Birthdate

e
| Ma/ Adult 4 57
Wl ichi Adult 1 41
O Eric | Adult 9/ 32
M |Kevir Adult 9 32
O |Davic Adult 9 53
[ |Scott Adult 10 56
] [Trent Adult 4 41

PREVIOUS

ROSTER REVIEW

Rg i'

Renew: 8 48, 15 Youth
eyl Adult, 0 Youth

Fees =§12.00

UPDATE UNIT ROSTER

Review / Print

Click Update unit roster to refresh
unit member data and Youth
Protection status from the council’s
unit roster information

Update unit roster |

Select the youth or adults to move into the unit you are logged into.

You can promote
(move) adults or
youth from one unit
into the unit you are
currently logged-
into.

Select the adults or
youth you want to
promote into this
unit.

NOTE: You will ONLY
promote youth into the
Boy Scout Troop when
logged into the Boy
Scout Troop. You will
then select 11-year-old
boys to promote
(move) into the Troop.




MAYFLOWER COUNCIL

% BOY SCOUTS OF AMERICA

2.4 Add New Member

[f you have a new adult members to add to this unit click New Adults, if not click Next.

Internet Rechartering - .
NOTE: Itis best
to add new

adults and youth

From this page, you can add new adults. \When finished adding new adulis, click Next. Wh e n C hang es

Mayfl : Pack 1234 Renew: 8 Adult, 15 Youth
T To add new adult, please click here - New 0 Adult, 0 Youth are m ad e an d
Fees = $12.00
BEFORE you

n Load Roster R .
s begin the online
EP vocete roster UPDATE UNIT ROSTER
Update Charter Information i . p roceSS . YO U Can
Select Members for Renewal Click Update unit roster to refresh d h . h h
unit member data and Youth
Promote Members Protection status from the councifs O t IS t ro u g
® Add a New Member unit roster information 1
Update Member Data Update unit roster ‘ the Onllne
Update Member Position (paperless)
application

OR process or by

submitting a
paper application
to the Council
Service Center.

PREVIOUS
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2.4 Add New Member

If you selected to add a new adult member, you will enter the needed information here.

Internet Rechartering -

STEP 4 OF 6 - ADD NEW MEMBER ROSTER REVIEW
@E Page 1: Add Adutt
SEUR Y

+ Transfer info this Unit - [] Renew: 8 Adult, 15 Youth
New: 0 Adult, 0 Youth
Mayflower: Pack 1234 | Fees = $12.00
First name - ‘ ‘
n Load Roster

Middle name : ‘ ‘

Update Roster
i Update Charter Information Last name - ‘ ‘
Select Members for Renewal
Promote Members
Add a New Member Suffix - ‘ ‘ Wh d d - d |
. Update Member Data en a Ing a neW a u t
Update Member Position Primary position in unit : ‘

: \ member, please enter
ez | v their first and last name
rons | J and select their primary
s ol position in the unit.

Position 5 - ‘ v ‘
Position 6 - ‘ v ‘

Note: To remove a position select the first option in the drop down list which is an empty space.
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2.4 Add New Member

Enter the contact information for the new adult leader.

Internet Rechartering -

% STEP 4 OF 6 : ADD NEW MEMBER ROSTER REVIEW

SR Page 2 : Add Personal Data for Beb Scouter Review / Print Roster
** Social Security number is required and will be entered by your council from the adult

Renew: 8 Adult, 15 Youth

— e Sex

US telephone v ‘

Home telephone type -

Home telephone

Mayflower: Pack 1234 . ‘ " ‘ . Fees = $12.00
n Load Roster O | » - . .
- U | The following information
prvm— - | is required to enter:
| | - address
| | » telephone number
b « date of birth
R » ethnic background
|
|

L Scroll down to enter
1] needed information.

Business telephone type -

CANCEL RESET
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2.4 Add New Member

Enter the business information for the new adult leader.

Internet Rechartering

@5 STEP 4 OF 6 : ADD NEW MEMBER ROSTER REVIEW
N ST

Page 3: Add Adult Business Data for Bob Scouter Review / Print Roster
Eagle Scout - O Renew: & Adult, 15 Youth
Mayflower: Pack 1234 New: 0 Adult, 0 Youth
Fees = $12.00
Eagle Scout date Mor| v H Day v H ‘

n Load Roster ‘
ﬂ oo | o e a Adding the business

| information for the new adult
o | leader is not required, but is
Update Member Position Address type Business hel pful .

| Select Members for Renewal Employer :

Promote Members
Q Add a New Member

Business country

Business address 1:

| Having the business

| information on file for the

| leader is helpful to the BSAto
o recruit merit badge

) | counselors as well as district
- and council level volunteers.

Business address 2 :

Business city -

Business ZIF :

Business state ‘

Boys' Life - O
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2.4 Add New Member

[f you have new youth members to add manually to the unit, click “New Youth”, if not click “Next Step”.

Internet Rechartering

@5 STEP 4 OF 6 : ADD NEW MEMBER ROSTER REVIEW
miw From this page, you can add new youth. When all new youth are added, click Next Step.

Renew: & Adult, 15 Youth
=- To add new youth, please click here New: 1 Adult, 0 Youth
Fees = 5$12.00

UPDATE UNIT ROSTER

Click Update unit roster to refresh
unit member data and Youth
Protection status from the council's
unit roster information.

Mayflower: Pack 1234

n Load Roster
E Update Roster

Update Charter Information
Select Members for Renewal
Promote Members

® Add a New Member

Update Member Data Update unit roster

A\

PREVIOUS

Update Member Position
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Internet Rechartering -

2.4 Add New Member

Enter the new youth’s information here.

@5 STEP 4 OF 6 : ADD NEW MEMBER
‘WS;W Page 1: Youth

Transfer to this Unit :

Mayflower: Pack 1234

*Youth program level

First ;
E Update Roster irst name

Update Charter Information

Select Members for Renewal Middle name :
Promote Members.

Add a New Member

Last name
® Update Member Data
Update Member Position
Suffix -
Country :

Address type :

Address 1

Address 2

City

Choose Youth program level

Home

o

ROSTER REVIEW

Renew & Adult, 15 Youth
MNew: 1 Adult, 0 Youth
Fees = $12.00

The first and last name and
the address of the youth is
required information.
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2.4 Add New Member

Enter the new youth’s information here.

Internet Rechartering -

@% STEP 4 OF 6 : ADD NEW MEMBER ROSTER REVIEW
%E;W Page 2 : Youth Data for Bobby Scouter

. Renew 8 Adult, 15 Youth
Mayflower: Pack 1234 Telephone type : US telephone v New: 1 Adult 0 Youth

Fees = $12.00

Home telephone - _
n Load Roster

> Q—— vanssen et ] 1 ool | | Youth information required:
Update Charter Information d date Of blrth
Select Members for Renewal Youth grade - Choose Youth grade “ ‘ ° SeX
Promote Members
Add a New Member i
® Update Member Data Ethnic background : ‘ Choose Ethnic background v ‘ ¢ ethnlc baCkground
Update Member Position
A home telephone number should
. [ e I be entered if there is one available.

Boys' Life O <‘

You can check the Boys’ Life button
Youth s ‘ ‘ if they want to subscribe to the
Magazine.

N\

CANCEL RESET
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2.4 Add New Member

At this step we will either enter the youth’s parent’s information or select the parent.

Internet Rechartering -

@ STEP 4 OF 6 : ADD NEW MEMBER ROSTER REVIEW

‘%S;W Page 3 : Parent / Guardian for Bobby Scouter Review / Print Roster

Utah National Parks: Pack 0912

n Load Roster
B v rose If the youth’s parent(s) is

Renew: 8 Adult, 15 Youth
MNew: 1 Adult, 0 Youth

Is the Parent / Guardian an adult member of this unit?
Fees =512.00

S e oo serving in the same unit
S they are registered, click
o i “Yes”. If not, click “No”

and enter in the parents
required information.

If you clicked yes, select
the parent and their
relationship.
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2.5 Update Member Data

Update Adult or Youth’s information.

NOTE: Adults who
have expired Youth

Protection Training
osess (YPT) dates or

Please scroll through your roster and ensure the personal information is correct. If the personal Review / Piff Roster Whose trai n | ng W|"
_ - information is not correct, click the Update button to the left of the name. Renew. dull 15 Youth expire before the

Hia Natara Beky: Fack (1.2 Ney/l Aault, 1 Youtn .

When roster is complete, click Next Step. Fees = §12.00 end Of the year W|||
n Note: You will have the option to signup members for Boys' Life during the Update Fees stage need tO retake their
Load Roster .

; training on

: Search .

EP voceerosier il PDA : R my.scouting.org. as
Arda sl ormetian '-j' ', - al ' e :I: v At Lite ed Click Update unit roster to refresh soon as pOSSIble'
b Moot i aranid 407 7 ey unit member data and Youtn
Promote Members Update Bret 06 1= 1.Cubmaster N ¥ |05110/2016 Protection status from the council's
Add a New Member \\ﬂ unit roster information YPT must be

® Update Member Data . Mart Nt&(ﬂ:utive | Update unit roster |
T Update |Remove [yt 04 ]_E O — 06/16/2015 com pleted annua"y.
60 T —
Update ||Remove (Carc 12 iC: 1'::;"'::“'“ N N m‘ .
‘ B 1 e Click here to update Scout Leader’s
34 . . .
Update Jmemore 23 o 31 Ceemmee || v el INfOrmation. The following three
30 .
a7
Update ‘Remove '}fg' 1 ]BE: é&?{"‘m“;':“ N v |06032017 pages ’you WI" be able to Change the
a person’s Scouting Position within the
emove ol 1l 3[Ric 0 |1.Committee M
e i " e ol B same unit, change contact
39 . . .
Update ‘Remoue 4‘3:1’2 o7 r:: 1.0en Leader N N |osi72015 |nf0 rm atlon, add a Boy,S L|fe
30 . ..
‘ T Py — magazine subscription and update
Update ||Remove 436e 03 Vi 4 [Organization M N 11/10/2015 . . B
i Youth Protection Training dates if
Update |Remove  [2 pa 1iebeos 071012018 n eeded .
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2.5 Update Member Data

At these steps update member data if needed.

@ ADD/UPDATE MEMBER ROSTER REVIEW
‘WE'EW Page 1 : Update Adult

Renew: 8 Adult, 15 Youth
New: 1 Adult, 1 Youth
Fees = $12.00

Mayflower: Pack 1234 First name : Bre

n Load Roster Middle name :
E Update Roster Last name : Ch O n page 1 Of ‘ U pdate
Update Charter Information Memberﬂ you Can

Select Members for Renewal Suffix -

Promote Members Change and/or add a

Add a New Member

@  Update Member Data Primary position inunit | cybmaster v Iead er pOS Iti 0 n
Update Member Position
Position 2 - >

On page 2 of “Update
Member” you can
change contact

v information.

Fosition 3 - v

Position 4 - v

Position & - v

MNote: To remove a position select the first option in the drop down list which is an empty space

RESET
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Internet Rechartering -

2.5 Update Member Data

At these steps update member data if needed.

@5

ST
o+

Mayflower: Pack 1234

n Load Roster
E Update Roster

Update Charter Information
Select Members for Renewal
Promote Members

@ Add a New Member

Update Member Data

Update Member Position

Business country :

Address type :

Business address 1:

Business address 2 :

Business city :

Business state :

Business ZIP :

Boys' Life -

Business e-mail

Home e-mail :

‘Website address :

Course :

YPT Date -

Us ‘,o

Business

On page 3 of “Update

| Member” you can add a

| Boy's Life magazine
subscription if needed.

American Fork

You can update email
addresses and Youth
Protection Training dates
if their training has
expired.

\

Youth Protection Training - Y01 W

5 VH 1UVH 2016 ‘

RESET << BACK
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2.6 Update Adult Leader Scouting Position

From here you can also update Adult Scout Leaders’ positions if needed.

Internet Rechartering -

Click “Update”

to update the

@ Below is the list of required positions for your unit and information on who is filling these positions. Review / Print Roster pOS|t|0n
RS2 Renew. 8 Adult, 15 Youth
L The Unit Adult Positions table presents a summary of required positions. The number in thg :n:x,“ AduLIIt '1 Youut:
Current column must be within the minimum and maximum requirements. To chagge*ffie position . '
Mayflower: Pack 1234 ) . T Fees=§12.00
(s) for an individual, click the Update button to the left of the individual's nzee®
When the Current column is within the min/max range,
n Load Roster
] Note: Quality Unit Recognition require assistant unit leader. UNIT ADULT POSITIONS
Update Roster 1 1
n P Unit Position Position Min Max Current N Otl Ce th e U n It

Update Charter Information

Adult Positions

Select Members for Renewal

Update M: Executive Officer Executive Officer 1T 1 N
Promote Members table and See
Add a New Member P Chartered Organization
Update Je Chartered Organization Rep. 9 111 | e
i Update Member Data Rep. Wh a.t pOSIthﬂS
. Update Member Position Update R: Committee Chairman Committee Chairman 11 1 are req u | red for
Update Ce Committee Member Committee Member 2 - 3 the un It'
Update Dz Committee Member New Member Coordinator |- |- [0

: | See NOTES &
NOTE: Pack Trainer -l WARNINGS

* The Executive Officer and Chartered Organization Rep. must be the same registered person : <
for all units chartered to any organization. Cubmaster 1|

e Some positions in the unit can be filled by the same person, i.e. the Exec. Officer or COR can
also be the Committee Chair or a Committee Member. Assistant Cubmaster |- |- |0

e Unit Leaders (Cubmasters, Den Leaders, Scoutmasters & Committee Members) CANNOT
fill any other position within the same unit.

Den Leader I

Webelos Leader - -

WARNING,

Simply filling empty positions to submit a charter is an unwise practice. All positions should be

filled by competent individuals. All positions are essential for running a quality Scouting program
for the youth. Simply filling positions will lead to a low quality program.
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Internet Rechartering -

3.0 Check Roster

This will make sure your roster and inforamation for the unit is correct.

s

ST
+

Mayflower: Pack 1234

Update Charter Information
Select Members for Renewal
Promote Members

Add a New Member

Update Member Data
Update Member Position

E Check Roster
|

CHECK ROSTER ROSTER REVIEW

In this stage, your unit information will be validated against BSA unit requirements. When
Internet Rechartering has finished validating your information, you will be informed of any
€ITors or warnings concerning your roster

You cannot proceed to the next stage until all errors have been resolved. Warnings should
be reviewed and corrected if possible but will not prevent you from continuing to the next
stage. Internet Rechartering will provide you with suggestions on how to correct errors and
warnings.

It you wish to make more changes to your roster before you continue, you can:

| Update Charter | Select Members for Renewal | Promote Members | Add Member |
| Update Member | Update Member Position |

Review / Print Roster

Renew 8 Adult, 15 Youth
New: 1 Adult, 1 Youth
Fees = $12.00

Click “Check Roster” and the
system will validate the
information for you.

If all adult’s Youth Protection
Training dates will be up to date by
the beginning of the next charter
year, and all youth are registered in
the proper program, you should not
encounter any errors.
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3.0 Check Roster

[f you encounter errors or warnings...

Internet Rechartering -

@ CHECK ROSTER: ERRORS AND WARNINGS

ey ERROR:

Some of the unit information you entered contains one or more errors. An error is caused by
information that falls outside the BSA's rules for membership
Mayflower: Pack 1234
Please investigate the source of these errors. You cannot complete the charier renewal process
until these errors are resolved.

n Load Roster To go to the screen to correct the associated error or warning, click the chosen corrective action
Internet Rechartering will take you to the screen to make the correction.

E Update: Rosier After the errors are corrected, click Re-Validate to recheck the roster.
Update Charter Information

Select Members for Renewal

Prricte Misbsis ERROR: Je r does not have Youth Protection Training or Youth
Protection Training is not current as of unit's new effective date.
Add a New Member Reconcile Error Options:

Update Member Data

- Click here to add/edit the Youth Protection Training for the unit <—
registrant.

Update Member Position

= Click here to remove the unit registrant from the renewal roster.
B Check Roster
|

Validation completed with Warnings

WARNING: Bar. _.. ..., _..... i5 too old for Youth Member
Reconcile Warning Options:

= Click here to enter the correct date of birth for the unit registrant.
- Click here to select the correct program level for the unit registrant. F

= Click here to remove the unit registrant from the renewal roster. \

WARNING: Br is too old for Youth Member.
Reconcile Warning Options:

= Click here to enter the correct date of birth for the unit registrant.
- Click here to select the correct program level for the unit registrant.
= Click here to remove the unit registrant from the renewal roster.

ROSTER REVIEW

Review / Print Roster

Renew: & Adult, 15 Youth
New: 1 Adult, 1 Youth
Fees =512.00

The system will pot let you continue
until all errors are resolved.

Expired YPT dates will need to be
updated before you can finish
rechartering. Click on “Click Here”
then you will need to click through to
page 3, at the bottom you will enter
the new YPT Date. (See slide 22.)

In the Pack, youth too old for the
program either need to be updated to
the Webelos program (if the boy is
age 10) or dropped and/or moved into
the Troop. (To move youth from the
Pack into the Troop you will need to
be logged-into the Troop Recharter
Account.)
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3.0 Check Roster (Pack Only)

10-year-old boys too old for Cubs (ages 7-9) needs to be changed to the Webelos program.

Internet Rechartering

@ ADD/UPDATE MEMBER ROSTER REVIEW
'%STW

Page 1 : Youth

Review / Print Roster

Renew: 8 Adult, 15 Youth

Youth program &
Mayflower: Pack 1234 prog New: 1 Adult, 1 Youth

n Load Roster
E Update Roster Middle name ‘ If you have a boy Who

|
Upits ot ot is tagged as too old for
|

Fees = §12.00

| Cub Scouts but is 10

Promoete Members
Add a New Member

7 e - L years old and in
e Webelos Scouts then
saascine: | s v you need to update his
| information. On page 1
— | of “Update Member”
F | se_lect Webelos Scout.

| Click “Next” when

N C done.

CANCEL RESET NEXT
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3.0 Check Roster

Validation Complete.

Internet Rechartering

Once you have fixed all

@ errors and warnings

\\vz your validation will be

Renew: 8 Adult, 15 Youth

e complete. Click “Next
. - Stage” to continue.

Update Roster

Mayflower: Pack 1234 The validation was completed without errors. Please click the Next Stage button to continue.

| Update Charter Information
Select Members for Renewal
Promote Members.

Add a New Member

Update Member Data
Update Member Position

B Check Roster
|

NEXT STAGE
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4.0 Summary Review

Review your roster for accuracy and sign up adults & youth for Boys’ Life magazine.

Internet Recharterig -

@E SUMMARY ROSTER REVIEW
‘%S;W Your unit roster has been completed and validated. You can now review the final roster and Review / Print Roster
fees.

Renew: 8 Adult, 15 Youth

Mayflower: Pack 1234 New: 1 Adult, 1 Youth
If you wish to make more changes to your roster before you continue, you can: Fees = $12.00
Lou Rost | Update Charter | Select Members for Renewal | Promote Members | Add Member |
n oad Roster | Update Member | Update Member Position |

E Update Roster

Update Charter Information
Select Members for Renewal
Promote Members

Add a New Member

Update Member Data
Update Member Position

Click “Summary” and you will see your
roster and any fees associated with Boys’
Life Magazine or membership.

Check Roster

Summary

g
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4.1 Summary Review & Boys’ Life Subscriptions

Review your roster for accuracy and sign up adults & youth for Boys’ Life magazine.

Internet Rechartering

% STEP 1 OF 2: UPDATE FEES: MULTIPLE REGISTRATIONS AND BOYS' LIFE. ROSTER REVIEW

Nk If all members are selected for renewal, Step 2 will not be required. Review / Print Roster

Renew: 8 Adult, 15 Youth
New: 1 Adult, 1 Youth
Fees = $12.00

Below is your current unit roster. Click Update to update fee status for the individuals in your unit
and to subscribe individuals to Boys’ Life. From the Update screen, you can make an individual a
multiple member of your unit and pay no registration fee.

n Load Roster Search
5 . |Boys" . Member . Total , Adult/ ,

Mayflower: Pack 1234

; ¥ Life Fee ¥ F * Fee ¥ vouth ¥ [ ; ;

EP vroate roster - — To update Boys' Life Magazine
Update Charter Information Update ar o i o S000 000 gl SUbSCprtIOﬂS CIICk “Update”. A pop_
Setect embers for Reneval Update  (Can 1z s 50.00 5000 50.00[ Adul . g
Promote Members _ up will open. Check “Sign up for
Add a New Member b Par % i i i 00| Pt ) - .
Update Member Data Update  |Ray 1 0 50.00 $50.00[  $0.00| Adult BoyS Life if needed.
Update Member Position Update  |Bob Moos 50.00 5000 S000| Adult |V

BOYS' LIFE .. Please click the Boys® Life button to verify and £ Update Fee Status -- Webpage Dizlog x
E Check Roster select 100% Boys' Life Recognition for your unit. @ httpsy//scoutnet.scouting.org/ucrs/Ul/Summary/Ur @
1
i Fee status for Brett Child
n Summary

(é:l Member paid in this unit
\’_::l Member paid in another unit

D Sign up for Boys' Life
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4.2 Membership Inventory

Select response and indicate why youth members are being dropped.

% MEMBERSHIP INVENTORY ER REVIEW
:

" ST
o Select the required unit contact response from the drop down box below to indicate

Internet Rechartering -

that each non-renewed member in the grid below was contacted. Your choices on Renew. 11 Adult, 13 Youth
Mayflower: Pack 1234 Contacted are Yes, No, or Don't Know. Make this selection before updating the New: 1 Adult, 0 Youth
reasons in the grid.

Has each non-renewed member been contacted (includes contacts made with

Parent)?

n Load Roster : .
! M — Select “Yes” if all members know
B crocome they are being dropped.

Update Charter Information To begin with reason selection, please read the list of reasons. Then click the appropriate
radio button on the row for each youth member to select the most appropriate of the six
reasons listed for the youth member not renewing as a youth member. When your selection

Select Members for Renewal

Promote Members is made, click Save. You may change a selection previously made by clicking on another . . .

Add a New Member radio button to select another reason and click Save. If you wish to have record of the Ind|Ca.te Why eaCh yO Uth IS be| ng
reasons selected, make notes before your unit renewal is submitted as this information is not

Update Member Data available to view after submittal. d rop ped .

Update Member Positi
peate Member Fosiion In the data grid below are the youth members who have not been renewed. Use the data

grid's scroll bar to view all members. Choose one reason why each youth member did not

B Check Roster renew and click Save to select the reason. When you are done, CI|Ck “Save,,
| Please select the reason that most closely matches why the youth is not rechartering with . .
B s your unit after scrolling down, then click
| 1. Changed programs (e.g. moved from Cub Scouts to Boy Scouts or Boy Scouts to L ”
Venturing) NeXt .

2. Too old for program (e.g. over 18 for Boy Scouts or over 21 for Venturing)

3. Changed units within the same city/town
5 gg{é%i{i}g:?ﬁ{i{%ggﬁglgggg:eresvbusy with other activities NOTE Once yOU C“Ck On "NeXt" and
complete the membership inventory
) [ S = e and move to approve the roster you
cannot go back to make anymore
13 E 193 iCir  O1 O2 O3 Oas Os Os changes.

NEXT
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5.1 Approval of Roster & Digital Signature

Select the approver and digitally sign.

Internet Rechartering -

@‘S APPROVE ROSTER REGISTRATION

SR E Our Organization approves this application and all registering adults. | understand the responsibility Paid Youth 16

$528.00
X for the approval of new adults can be given to our chartered organization representative.
— Paid Youth BL 1 $12.00
Mayflower: Pack 1234 Select Approver er - Chartered Organization Rep j
Paid Adults g $264.00
Your Initials

Draw Your Signature

n Load Roster Total Fee $804.00

n Summary

B Submit Roster
[ ] Approve Roster CLEAR SIGNATURE =
Payment

Submit Roster

User Survey

Charters can now be signed digitally. Select
either the Executive Officer or Chartered Org.
Rep. to sign. This will eliminate the need to get
signatures on the charter packets. Click “Sign
Document” to accept the signature.
Otherwise you will have to sign the paper
charters.

Submit Confirmation
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5.2 Payment of Fees & Boys’ Life Magazines
Fees owed for adults and youth & Boys’ Life Magazine Subscriptions.

Internet Rechartering -

% PAYMENT REGISTRATION
ol ST .
Paid Youth 16
o Payment Methods HeLau $528.00
Paid Youth BL 1 $12.00
Mayflower: Pack 1234
Paid Adults 8 $264.00
¢£_
n Load Roster [ | Total Fee $804.00

Credit Card

E Update Roster
E Check Roster
n Summary

B Submit Roster

i  Approve Roster

\

Please submit remittance to your local council for any payment due. Thank you.

Payment
Submit Roster
User Survey

Submit Confirmation

NOTE:

Units may elect
to pay online by
credit card for a
small
processing fee.

If your unit
chooses not to
Cash or Check
will be due to
the Council at
time of charter
submission for
Fees and Boys’
Life Magazine
Subscriptions.
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5.3 Submit Roster to Council

Submit your Roster to the Council when you are completed.

Internet Rechartering

NOTE.: Button

must be checked.

SUBMIT ROSTER ROSTER REVIEW

&

Once you submit

NeRin v
D Renew: 8 Adult, 15 Youth your roster to the
New: 1 Adult, 1 Youth
Mayflower: Pack 1234 Check if you wish to request and autherize the council to charge your unit depesit account for your charter Fees = $12.00 cou nCII the Onllne
renewal fees, providing that your unit has sufficient funds on deposit. pOI’ti on iS com p | eted

N — From this page, you submit the final version of your electronic roster to the council. You also print CorreCtionS can then
your final paperwork to send along with vour fee pavment o the council
' only be made by
Update Roster H H
ﬂ p marking/correcting
E Check Roster Renewal Application that you submit to the council as part of the Unit Charter Renewal Report the paper Charter.
i ackage.
n Summary
' To review your rosie

ng: Once you submit to council, you cannot change the roster through Internet Recha
The only way to make changes will be to note these changes directly on the printed Chaner

IMPORTANT:
B Sl R _ o If the charter was

To submit your roster to the council, click below.

Approve Roster S'gned d|g|ta"y pald

Payment .

b by credit card and
User Survey yOU have no
Submit Confirmation OUtStandlng fees and

no corrections need
to be made, you do
NOT need to turnin
a paper copy of your
charter.

SUBMIT TO COUNCIL ’
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5.5 Submitted Roster & Final Steps

Physical Paperwork is still required to submit.

Internet Rechartering -

% SUBMIT ROSTER: PRINT CHARTER RENEWAL APPLICATION ROSTER REVIEW

il ST Congratulations!
+ Renew: 14 Adult, 31 Youth
Your charter renewal information has been submitted successfully. You are finished with the online portion of New- 1 Adult 1 Youth
Mayflower: Pack 1234 Unit Charter Renewal. ;

The Unit Charter Renewal process is not complete, however, unfil you complete the following:

n Load Roster 1. As requested by your council, print the SU!’!’II’TIEI’)I’ .Renewal Report E.-Z. OR the Unit C_harier Renswal Beport After com plet| ng the User Su r\/ey
' FPackage (but not both). Please follow the instructions of your council in regard to which renewal application L. R R
n format is requested. You may save these PDF files for reference. you are f|n|ShEd Wlth the Onllne
Update Roster 2. Unless Online Approval was done, obtain the appropriate signatures for the renewal application (for both . .
Chartered Organization Representative OR Executive Officer and Unit Leader). portlon Of RECharte ”ng .
n Check Roster 3. Attach the signed new member applications and the certificates of Youth Protection Training completion as
: appropriate. For new adult volunteer leaders, the application is required.
; 4. Follow the instructions of your council in regard to payment of fees. If Online Payment was done the Please prl ntaco py of yOU r renewal
n Summary confirmation is on your report. | . d b . . f
| 5. Deliver the Summary Renewal Report E-Z OR all pages of the Unit Charter Renewal Report Package, new app Icatlon an o taln Slgnatures I
2 member applications, any other requested forms, and make payment of fees due to your council. H P
B st roster b v ot eq pay ’ you did not complete the digital
Approve Roster Thank you for using Internet Rechartering from the Boy Scouts of America. Signatu re Option i Attach any yo Uth
Payment H H
' or adult applications of those you
Submit Roster To print the charter renewal application, click here = PiE;L?cE:TﬁEﬁL pp R y
Gser Simvee manually entered into the system.
® Submit Confirmation To print the Renewal Report E-Z, click here —= BREHTLRS SENEL I = (0] 14 ) =24

To access the Journey to Excellence unit scorecard, click here --= / Please fl" OUt prOVIdEd/pnnt JTE
Unit Scorecards and only one copy
To print The Annual Charter Agreement, click here --=
AGREEMENT

& of the Annual Charter Agreement
form is needed for all units.

Please submit your charter
paperwork to your District
Executive.
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THAN KW’,T&N YOU!!

®

We want to thank our friends in the Utah National Parks Council for their help and inspiration in creating this Walkthrough.
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