Charter Renewal
For Unit Leaders
2019-2020
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Objectives for Charter Renewal

 Properly renew youth and adults for the new charter
year so that youth benefit from Scouting

— Inventory Membership
 |dentify renewing and dropping members (and reason)

— Choose Leadership for new charter year
 |dentify and approve new positions

— Validate adult training
* Ensure youth have trained leaders, esp. Youth Protection Training

— Confirm Charter Organization sponsorship for new year

— Pay renewal and insurance fees for new year
« Completerenewal on time — avoid impact on youth
 Update BSA official records

% Prepared. For Llfe.
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Objectives for Charter Renewal

» Properly renew youth and adults for the new charter —
year so that youth continue to benefit from Scouting
- Inventory Membership

« |dentify renewing and dropping members (and reason)
+ |dentify the new program or unit *fit" for dropping members

- Choose Leadership for new charter year
» |dentify and approve new posifions

— Validate adult training
« Ensure youth have trained leaders, esp. YPT

— Confirm Charter Organization sponsorship for new year

— Pay renewal and insurance fees for new year
« Complete renewal on time - avoid impact on youth  __

Responsibilities for Charter Renewal

- Committee Chair

& Unit Renewal Bam

» Update BSA official records

_A

* Recharter Processor

’ Advise and Support

| Commissioner
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Charter Renewal Timelines

 Immediately
O Submit youth and adult applications as soon as completed

« Begin to Prepare
0 CC identify Renewal Team & set expectations
 CC and Renewal Processor complete training and tutorial
1 Conduct membership inventory
1 Request adults update myscouting profile
] Request adults validate and update training esp. YPT
1 CC recelive access codes
O Identify Renewal Processor (RP) to Commissioner

% Prepared. For Life.
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Charter Renewal Timelines

 October — Unit Recharter Activity

RP log in to Internet Rechartering website

Charter renewal team provide RP with members (& reasons for
drops), Boys’ Life subscriptions, leadership positions, primary
(paid) position/unit and other (multiple, unpaid) positions/unit

Charter renewal team obtain applications and YPT certificates,
as needed, and fees

RP clicks “Update Unit Roster” to pull in new data
Key 3 (and UC) review draft
RP clicks “Submit to Council” and print final

Meet with Chartering Organization head for signatures on final
charter

% Prepared. For Life.
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Charter Renewal Timelines

« November — District/Council Recharter Activity

— CC assembles Charter Renewal Application package with
envelope and check and submits to Unit Commissioner

— Unit Commissioner reviews package and assists with changes

— District Executives review package and submit to Council
Registrar

e December — Council Activity

— Registrar processes application
— Deficiencies corrected

o January — Unit/Commissioner Activity
— Registrar posts charter

— Units print and present charter and membership cards
. Prepared. For Life.
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R esources MAASTO UL g okt

% Menu my Scouting

NEW! YPT Certificate Sent By Email

National 05/11/2018

Effective now, when completing the 4 modules of the Youth Protection Training course on the BSA Learn Center, the
system will automatically email a PDF attachment of the Youth Protection Certificate to the email associated to your
myscouting account! This YPT certificate will include the completion date and the expiration date. No more guessing
when your YPT will expire, and no more waiting to access and print your certificate.

More myscouting features are in development — stay tunedl!

PN AR A R AT [ 20 TN

INTERNET RECHARTERING Inarnet Rachartaring
‘]
Home / Resources / Unit Management / Imernet Rechartering "',‘,- ’. \‘T J,_ "' ’7 l ;Qz -' ’ :_- , ? s

Unit Rechartering Overview

The Annual Unit Rechartering Process is one of the most vital administrative components of managing a Unit (Troop, Pack, Crew, Ship or Post). Tk
renewed each year as part of this process is the formal document that certifies the agreement between a Chartered Partner - an organization that
Scouting as a part of its service to youth and community outreach - and the Boy Scouts of America. Without an up-to-date Charter, as Unit isnot |
America and does not have access to Council or National Resources, including insurance.

The 2018 Unit Rechartering process will begin on October 2g. Each Unit Committee Chair and Unit Leader of Record will receive important commu
2018 Unit Rechartering before this time. After having received this information, the Unit's Renewal Processor, designated by the Unit Committee C
the 2018 Unit Rechartering Overview, the 2018 Unit Rechartering walkthru and the appropriate Journey to Excellence forms. Links to these docum

below

| O SCEUTY O ALERICH

017
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https://myncac.org/recharter

For Membership Inventory, use
Member Manager to export BSA
roster & compare unit records

<« C M 0 htpsy//my.scouting.org

my Scouting e . ‘

q Member Manager >
I N SSSSLET, Click All Members
Roster by Person (Roste V\ |
& 1347 (Burke United Metheodist Church)
=

"Choose All
(Youth and Adults)

Export Member List
(Name and BSA ID)




ldentify drops

« Contact Member: Confirm drop reason

" inthe data grid below are the vouth members who have not been renewed, Use the data grid’s scroll bar to view ail memher: Choose one
reason why each vnuth member did not renew and click Save to- ulu:t the reason.

Pléase select the resson that most closely matches why the youth is nof rechartering with -.rn:rur. unit.
[ nternet Recha rter

1. Chan ged programs (e, q moved from Cub Scouts to Boy Scouts or a-o'r Scouts to vzntunnuj

2. Teo old for program (e.g. over 18 for Boy Scouts or over 21 for Venturing)

3. Changed units within the same city,/town : : :

4. Moved to another city/town : : I n ut
- B, Stopped coming to-mestingslest mler:s-t.."bus',l with other schivibies - - . - - - -

6. Some other reason not listed above ;

Sclcl:t one reason for each youth

Person : : :
D Hamc_ Sl_:rcct Address : BT A
; ; ; : oo |lolloliciio ]
_f?f.".z.s?..?a_g"_“':"..........:...........:..... O . N T
: ; : : o (e ][o]lo][o ][O
101154999 | Mikhail § : : R e

Save

. Determlne |f ayouth dropping your un|t might stay In
the Scouting if they were introduced to another unit

&@ Prepared. For Life.
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 Update profile — email, phone,
address

 \alidate training — retake YPT
update completed training

e Confirm positions
e Confirm primary (paid) and
multiple registrations

e Subscribeto Boys'Life if
desired

@ BOY SCOUTS OF AMERICA

Requests adults update info

ADULT MEMBERSHIP REREGISTRATION INSTRUCTIONS
Validate and update your information in my.Scouting official BSA records

0O 1. contact Info: Verify/update your profile contact infermation (address/phone/email) in
my.scouting

e myScouting B
e I
oy Tranng > YPT_ Trinmy toqurcmants  Compat
el > Update: Email, Phone, Address
P >
Seloct o of 10 oukh Preseceon THBres bk New Iaaders o reqired 00k Yout Pratocton TR wihe 30 Says o regeterr v bacrs vorsese
08 Wi PN B, T 1k Ohar BSA VOIS, S446ct T TFOMAD Cortr Wb, To vaew 0 ki, VIRIIDS SHHCAC 10 FOur PRGN, S B0
Raquesmants

TP Stams: Expives Fradyrs (-]

Youth Protection Tainng —

orsing Yoush Provesion e

Exphoing Youth Proweion Taining.

O 2.vPT: Ensurethat your Youth Protection Training will be current for the entire next Scouting
year, i.e. September of next year. For 2018-19 renewal, all must take the new YPT. If needed,
print and forward your updated YPT certificate to your Recharter Processar.

@ wy Dasnsoars myScouting .

= My Training

O v i e

St v T ot e Y st e i 3y g b
o i i e DNt et o B Gt S 3 o £ S Tt ks s o e
e

VPT St Eapines BrByrs o
it esaeo, Retake Course

Voush Prowesien raining
All Members  mm—

Confirm all your BSA leadership positions. Advise your Recharter Processor.

3 position Changes.

The unit Chartered Organizational Representative approve all unit adult positions. When
changing positions, a new adult application {with signed disclosure form and YPT
certificate) is required and should be submitted promptly. Annotate “Position Change” on

Prepared. For Llfe.




Confirm Leadership for new year

e Charter Renewal
FAQ specified
required leaders for

s the list of required posi unit and informatio who isfiling these pos R view [ Print Roster

eaC h u n I t t e Renew 11 Adult, 11 Youth
The Unit Adult Posttions table presenis a summary of required positions. The number in the

Nej Youth
current column must be within the minimum and maximum reguirements. To change the position(s) Fees =

o INternet RECNAITEr oo s oo o
checks required R R
leaders cospacre 11 |
e Submit applications —— S e——
now if leadership —
begins this year.
Update Unit Roster
o-pull in data | % bremared. For L
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Collect fees

Member Renewal $7?.00 per member

(Tiger/Lion Partners no fee)

Boys' Life $12.00 per
subscription

Council Program Activity Fee $30.00 per youth

(Lions & Venturers 18-21 do

not pay) $40.00 per unit

Unit Charter Renewal

Note: Use Submittal Envelope to calculate fees

% Prepared. For Life.
B




Internet Rechartering
Instructions
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Camping Contact

2017 UNIT RECHARTERING OVERVIEW

2017 UNIT RECHARTERING WALKTHROUGH

JOURNEY TO EXCELLENCE FORMS
RECHARTERING FEE WORKSHEET

EEGI N REC HARTERING during the 2017 Unit Rechartering Process, please contact the Mayflower Council Registrar, John Fortini at john.fortini@scouting.org.

't Rechartering from any PC with internet access, provided its security level is not set too high. Do not try to use a Mac computer. The system has
1 Maes. If you are using “Explorer 8” you need to be in ‘Compatibility mode”. It is recommended you delete cookies & temporary files” before you

BEGIN RECHARTERING

Internet Rechartering Helpful Tips

91l - Unit College Scouter Reserve & 92U - Unit Scouter Reserve

These 2 positions should be used to register people who want to maintain their BSA registration, but are NOT actively working with your unit currently. They must take

The portal to Internet Rechartering Is the
“*Recharter Now” link
Direct URL link:

mayflowerbsa.org/recharter



https://myncac.org/recharter

£ Iaur iy Ak, Crrs oo

REGISTER i sl

e —

ﬁ REGISTER LOG TN

First Tima Usser Aetmrming lsar
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Registratian

This Is the Registration Page when using
Internet Rechartering for the first time each
year: Enter the Access Code number given in
the Rechartering letter, select the unit type,
and enter the unit number in 4-digit format

&@ Prepared. For Llfe.
12
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Registration: Information and Passward

@‘ BOY SCOUTS OF AMERICA

ldentify the
User and
create a
Password,
the first time
entering the
system for
the year

Prepared. For Llfe.




Log In as a Returning User

o Cormeah Dy Vi

If you forgot your password, select Returning User
and click: Forgot password?

When logging In after the first time, enter

the same access code agg password
. . Prepared. For Life.
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Nasional Capical Area Comsser il Crew D067

bmiernel Kechariering

INTERNET RECHARTERING OVERVIEW

Foemew. 0 Adci, O Youth
Mew O AJUE. O Yo

Fabenal Cozdal ey Csonm Crve 2082
You chocsn Frime 10 0 T ol SviceTTaion: SR From i (ol
5'“?'«-‘ 1 O Upnad your UNE FECorT PACTMIASon o Pac kkinster or Teoophiayier
Laad Hosler or TeoopSol

Yiou select Fie mimbers you Wik 5o renew, promale members, add new
| Stage 7 eamibers, S08 membss Ficrabon, and reviey ihe A0ul posSons
Jeedaia Roster nexqEre] in your unit

ERerniE! Rt narieing auinmabs &y ¢ rec s e rodier apansl T B5A

Hage 3 T Ao TSI Yo TR A CORTEC1oRe NBEEREETy
Check Roster

You Cometd & Bnal review Of e membersRip rosler amd 35es-and make

Slage 4 any Bnal changes
Surmmany

i) el your Bnal rosaer and pont v Chanes Renseal Fache &

Zlage 5§ SLENTUELE |0 yoa £ oesn i

Submid Reeter

Inside, the first page shows the stages of
Internet Rechartering (Begin with Begin)

&@ Prepared. For Life.
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(The process has 5 stages)

You can go back and forth between stages
from any point in the process

until you make the final submission

% Prepared. For Life.
gL
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Stage 1 — The first choice is whether to

download the existing Unit Roster from the
National Database (my.Scouting) or upload
from a third party software

&@ Prepared. For Life.
12
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Uploading using Third party
software

e.g., Packmaster, Troopmaster, TroopTrack
o All official data is already in my.Scouting

 |If you use unit software, make sure that each
name in your software is shown the same as
the name in my.scouting

-- Do not use nicknames for official records

% Prepared. For Life.
gL
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Use Stage 2's six steps to update adult and
youth information

Later in Stage 4, you can change Boys’ Life and

|dent|fy multiples who paid in another unit
&@ Prepared. For Llfe.
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STEF 1 OF § | UPDATE CHARTER INFORMATION

Ry | Print anter
g Ferew { Aduft, 0 Youth
Peabonal Cagfal Ama Gounat Craw 2093

Flew O Adul. O Yoo
n Update Rosiér
W Usdsie Charier informsion

|:| Unit term (months) 12
Unit new expire date: 12-31-2019

MEXT STEP

Stage 2, Step 1 — Update information about the
unit and the Chartered Organization

&@ Prepared. For Life.
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ur currenl rosler Reaesw | Prit Roster

Foarew ) Adit. 0 Youin
PRI CEIRH ARl Coun Cre 90T Al memiers a'e Sebecled B nevewal Deselec] Ihe Risnew Check B iof any memies nol i

rerewen When Iresfed chck Next.

n Load Rosler Hote: Mon-paed members sfduld be dulomabc by sefected o rénew Fest Slalus will b delérmened

ﬂ L UPDATE UMIT ROSTER
It Roshe
- Foare w Mame et Addra et Proarson kL -
.

CHCE Upaate UNT Fester io relnesh
] MEMDET G & Youm
Peoichon status from ihe Councis
wel osler iInformation

Lpiate e o

¥ st (1 Vemunng Patsssn
’ - 10550 Page fes Wouth |1 ¥emunng Patcgen -

Stage 2, Step 2 begins with a list of all members
currently in my.Scouting, with a default checkmark
for renewals.

__Uncheck for a non-renewal

&@ Prepared. For Life.
S
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F 8 | SELECT MEMBERS FOR RENEWAL ROSTER REWVIEW

Besiirw 15 your currenl rosler Revsew | Print Rosoer
5 2 z Foerw ) Adult. 0 Youln

PRk Canil ARa Coangl Cree 3097 Al memiers a'e Sebecled B nevewal Deselec] Ihe Risnew Check B iof any memies nol [r
ferewr Whitn [reshed cick Next. o — -

n Load Rosler Hote: Mon-paed members sfduld be dulomabc by sefected o rénew Fest Slalus will b delérmened

ﬂ Ipale Rrshe

Uipeiate Charler Information
B Salsct Memibers lor Ranevwal

UPDATE UMIT ROSTER

CHCE Upaate UNT Fester io relnesh
] MEMDET G & Youm
Peoichon status from ihe Councis
wel osler iInformation

Lpiate e o

524 Claychin C1 Adult |1 Committes Mamier

317 Gallows Rd Sadult 1 Comimites Mamier

1 Ventunng Crew Assoc
Mdul

155 ey Hils Rd Adult

¥ - BA1T Litle Rrest Tpks|  Adull |1 Esscutes Oficar -
| 1 Commuttas Charman
- 630 Claychin O Adull ?-"nur reed (rganueatian
] ] } °
cinii il Bl o Up ate Unit Roster

11550 Page b Yauth 1 Wermuning Pt szisant

d
’ - 10550 Page fes Wouth |1 ¥emunng Patcgen
FRRNIOES “

“Update Unit Roster” each time you return to work
on the roster to pick up recent registrations and
_ training

&@ Prepared. For Life.
S
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Pigtrnal Caninl AEl TG Cremain g

[ Q-
n Lipdalé Rostss

Ucime Chanes Information
Salect Membars for Renewal
B Pramate Membsn

To Eben Promolion. Cick
me ik Next Step io
of Renewal When you Dl

Coniniug of chiol Previous Dusor

RERed el Proma

WS OGRS Voud will Det riy

W you ek Promote you wil s A Ueel SeRchion scrpen Tu wil ¢
chatensd 10 P A8ME OIGATEANCN B8 FOUF UNE § yOu AN N & ung
members #80 aduil acers (Ioop Meam. teew, and ship of

¥y ANy UNES thal ae
COnvEn i
HOU Wi B YOUT O UNE xled Biso

By sapdncBNG Thit racor Bution shown Delow ihie und you wish 10 wew and e iong Continue
obtam i records avasatis for this on i i promolicns Bi e
U CRETIT Conewa Purs

et will bt ¥ r
Din pubmised Yo

enbnng th
pronced T

¢ ALCoss Code y
By A0 CONGCT YERE K
o 1 STy AHANCN CAE &5 YORT LN

Revew | Print Rosder
Fenew. §AGE, 2 Youlh
Blew O Adufl, O Yoo
Fess = 5313.00

Chck Update undt roster fo refresh
el member A and Yoo
Feoledbon s5atus iom the cownc s
el rosler miamabion
Uplate ufsl oS

T T T
Stage 2, Step 3 lets you promote a member from

another unit if you have their unit access
code. Or you can manually enter the information

Prepared. For Llfe.



Promoting a Member

Promoting a member does not take them out of
the other unit. That must be done manually
by the Renewal Processor of the previous
unit.

% Prepared. For Life.
gL
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Lipdate Chaner Information
t Babect Membars for Renewal LK Updade undl fodled 0 refrdsn
el Wl ewiler GELE B Yol
Prolacion 8 from e Looncis
el ot miommatca

Lpdste unt mster

®  Add 3 Naw Membsr

Stage 2, Step 4 is the addition of new members,
beginning with adults

&@ Prepared. For Life.
S
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Page 1; A Adus ==

R 5 Al 2 Youlh

Faatonal rni Cnnd! Crumi 0042 o R
Fees = $313.00

n updaie Roster

Uiiate Chanter information
i Balert Masnbars for Feneasl
| Promoe Menbsi

Aaddl m hrw Mambat
B Usdais Mestas Dala
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Adding a member (“transfer”)

Don’t use “Transfer into this unit.” for either an
adult or a scout during rechartering

If you process a transfer in internet
rechartering, you will be trying to register the
member for the NEXT Charter year but the fee
will not be collected.

Submit a transfer separately now to register for
THIS year. If you “Update Unit Roster,” the
member will be listed. Then, the member can

be renewed for the NEW Charter year
¥ _ &) Prepared. For Llfe.
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Parents as Tiger or Lion Partners

An adult Tiger or Lion partner is not a
registered position (but they are assigned a

BSA ID)

A previous or current Tiger or Lion
registering in a committee or leac

partner
er/assistant

leader position must fill out an ac
application, disclosure, and YPT

ult

— If you write In the Tiger or Lion Parent BSA

S

@‘ BOY SCOUTS OF AMERICA

D on the new adult application, all training
IS transferred to the new adult profile
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Tiger/Lion partners registering

Although an adult Tiger/Lion partner is not in a
registered position, they will be listed on the
rechartering roster as a Tiger or Lion partner

It may be possible to add a registered position
for a Tiger partner in the ‘Update Roster’
stage without having to enter them here —

But they will still have to complete an adult
application

% Prepared. For Life.
gL
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| Selact Mesbain for Fanewal Cick Update unit rostar o refresh

Pramests Mambsn il msmber Gty e Youl
Frolection stabus from the councils

Pl Mg ler niprmaton

Liptiats uret st

This part of Stage 2, Step 4
lets you add new Scouts

&@ Prepared. For Life.
S

@‘ BOY SCOUTS OF AMERICA



“

Page 3 starts the process of adding parent/
guardian information. Is the parent or guardian
an adult member of the unit?

&@ Prepared. For Life.
12
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STEP 4OF 6 ADD NEW MEMBER [ rosermevew |

Pags 4 : Parent | Gusrdisn fer Thereda Cage

Faepwyy | Prct Riastar

Rerew. 1 Adul, 7 Youth
Fagonal Cacial Ama Cound! Croew 0007 cahin hooss Relstonsim = Garar pian Tiget scun partnar

Mew. 2 AQUR. O Yoush
Fests = 5382 00

n Load Rosier

B Lipdate Roste

Updaie Charder Informabion
i Salact Membes for Reoewal
Provmiots Memba

®  Add a bhew Membat

,_
E
&

&
L

-

If yes, choose the member

@‘ BOY SCOUTS OF AMERICA
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R | Frest R

Eereew 5 AL 2 Youlh

w2 AUl O YOutF
Fioes = $162 00

Updaie Chader informabion
Swtact Membars for Renewel
| Promots Mambsrs
§  Add 3 New Mesber

---------

RESET MEXT




18 year-old Venturers

A new Venturing youth registrant 18 or older
must submit an adult application (signed
application, disclosure, and YPT certificate.)

Check: Venturing Participant

% Prepared. For Life.
gL
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Stage 2, Step 5 lets you see, review, and update
personal information.

Later (Stage 4) you can change Boys’ Life or
mark multiple (paid in another unit).

Prepared. For Llfe.
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Plabooad Casi Aea Coungl Crew oDeg

n Updals Rossér

Lizdute Chafter Informalion
Gabrct Mempars for Renewal
Fromate Memba
Agddl m b Miesbat
Uisddute Rambssi Dain

W Update Maesbar Posstion

The Uing
Cwirend

PoSiliorE) ol o

W

e O

TiErd COLITN i Wil M i e cick Neat Siep.

Nﬂ’ Chialy Ung RECognbon Mhguinid AN Bass1ant ung Wadeq

Ewcilri 6 ORL i

Chatsrsd Degans

AfTrTeTa € it ol

Cammate s Wambs

armerie s Kamier

wng Crew Auvso

g Grew Assoc. Adwsor

PREVIOUS STAGE

possicers. Tree pamnber in ine

e Ry | Provk Rosoar

Biew. 2 Adul

Fees = 5352

LINIT ADLULT P

Executmi Dficer

hartered Chganis stion
Rap

Commifles Chasman

Mo Fémibei

Hew WamSey Codrdangd o

anluing Crew Adwecr

HEXT STAGE

R, 4 AU 2 Youln

Stage 2, Step 6 begins by letting you update unit
positions. Note on the right a list of required

and

@ BOY SCOUTS OF AMERICA
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Rirviamse | Pl Heribar

Foiraey, 4 Addl 2 ¥ouln

oS bl presents o sammary of g

e Yiowem
Fisonal Caniy hea Coungl Crew 0047 e wiTin Ihe mimamim ars masd @ wb¥dakomm - Mol Fasko Ax) .IEJE
k e Update Eofion T wits SR,
n o) BRCREr When B CLETerd cokamin B wilhin T marimas range] | FHERse update N position](s) for Les Cass
n Jpdate Rose NOARC QuAkty UNE ReCognison reguares an asssiant .
Prenaicy posibon if e Commettes Mambar .
i Updaie Charder information -
Selact Membars for Plenewal Second poson
Promals Mambsn Tried poslon IR PR %
# S "
e Fourih posiion
Update Member Dats PR P
W Update Menbsr Passtion Finn poston
Sidh posion £ Seritut Resir 1 11
To remove o poslig | e e Adwear ] "
g Sl Rasad. Ao e 3
£m R I
8 e | U]
ertunng PR P

I Fenturing Crew Assoc Adwaor ‘:\ Crirm Asdae 4
0

0

1 3

Change a position using pull down lists. Select the
first blank to remove a position.

&@ Prepared. For Life.
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Check Roster -

... provides two kinds of information —

Warnings that should be reviewed to see if
there is a problem

Errors that must be corrected before
rechartering can be completed

% Prepared. For Life.
gL
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-

The Summary Stage lets you review the final
roster or return easily to a previous stage

&@ Prepared. For Life.
12
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SUMMARY

Pause! /Before you begin Stage 4, Summary,
print and review with the unit Key 3 to approve
the roster

: &@ . Prepared. For Llfe.
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15 UCRS - Reneval Report DRAFT after addspat - Adobe Readr N I s et I s s st e 0 o, e e et W | |z 0 e
o | B Fe E S| @[] = @ [2ox ]| 8| @ 2 | [ Tools | Fill&Sign = Comment

UCRS - Renewal Report https://scoutnet.scouting.org/ucrs/Ul/Summary/Report.aspx

UNIT CHARTER RENEWAL REPORT PACKAGE

Mayflower Council : Troop 1100

New Adult Members
(The application form(s) and Youth Protection certificate(s) for new adult member(s) must be submitted with Renewal Package)

Name and Person ID
Matthew .

New Youth Members
(The application form(s) for new youth member(s) must be submitted with the Unit Charter Renewal Package)

Name and Person ID

Page 1 of the Draft will show you the adults and

outh for whom a registration form is required
; &) Prepared. For Llfe.
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STEP 1 OF 2. UPDATE FEES MULTIPLE REGISTRATIONS AND BOYS® LIFE m

It all memiers are selecied for renewal, Sep 2 will not be requaned. Ruvaew | Pt Roster

v 4 A, 2 Yoiin

Fbonal Camimi dwl Coungl Craw 0042 Bedow I3 your Nl uni rosiés Chick Update i opdate fee Stahy i -
e . - F " . 2 AUl 1 Yo
and 1o sl whuss b0 Soys’ L From the Upcate scredl @ Updeie Foe Siaius - Mo Freis (0 ST E i
- s = ST

i
muitiple member of your und and pay no regisiraSon fee

Updals Charter information

i Salect Members for Rendwal
Promote Memban

f Add a W Meribear
Updiats Mambar Data
Lipciats Mambsar Pogdion

n- Check Rosler

Summary, Step 1, lets you update fees for
multiple registrations and Boys' Life

&@ Prepared. For Life.
S
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“Multiple” registrations

A “multiple” registration is a person (adult or
scout) whose primary (i.e., paid) registration
IS In another unit.

Payment of the $?? registration fee (and $30
council program activity fee) is required
only once for each registered person
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Fees

Check the fees shown carefully.

The system defaults to “Member paid in this
unit” even if that wasn’t the case at the last
rechartering
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IH or CR can approve electronically OR select
NEXT skip this screen and sign printed report.

Do not insert Renewal Processor initials.
¥ &@ Prepared. For Llfe.
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Select payment type. Credit card adds a
service fee. Cash if writing a check.

&@ Prepared. For Life.
i

@‘ BOY SCOUTS OF AMERICA




SUBMIT ROSTER

n e From the page, you submid | youor el ironic ndsier B the cooncl You afso print
wour” il papenaod (0 send s paymenl 10 the cound
n pdale Roater
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Appication thatl you submd 1o the councll &= part of Ife Uil Chafie® Renewal

n caerat Fiosler T FEVIEW WIIT FOSSd befone submitlig, chek this i ser | ink

T submil oo nosler Bo S council, Chk below

SUBMIT TO COUNCIL

The “Submit to Council” link is on this page —
But Don’t Do It Yet. This is your last chance
0 _print and review. 5 N
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A registration form is required ...

Include a complete paper application for each
person shown on page 1, even if a paper or
online application was previously submitted
but has not been processed

Normally, if you “Update Unit Roster” in Internet
Rechartering before clicking “ Submit to
Council,” the new registration will be listed
and removed from page 1. Then, another
paper application is not needed
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Problem -

Adults/youth being given a second member ID
when they are already registered or were
previously registered
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Re-registrations and “multiple”
registrations

For any registration, indicate on the
registration form that an adult or youth was
previously or is currently registered (or
IS/was a Tiger Cub partner), including (if
possible)

 Previous or current member ID

* Previous or other current unit
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Fi

First nam e (No initials or picknames) Middle name:

HEEEEEEEEEENEEREREREEEE

BSA ADULT APPLICATION

Lastname

HIERENEENENEAN

nt one beter in each spa ¥ Hard; you are making ko copies.

[T

1. Q’mtmaq hackground.

Posibion Councl Year

owsewans| | | | [ [ I] 011111

Country

Home address State Zip code

(O O O O DO 0 L0 LT I

Home phone Bugsaness phone

(000 000 OO 00 000

Dt of barth fmm/ddipryy)

Cell phone

[ -C -t

Slale

Ethric background Driver’s heerse No.

o

Expenence working with wouth in other
caganizations. Flease provide contact mbormation.

Previous residences for last 10 years).
Gty

4. Current memberships {rehigious, Gommurty,
business, labar, or professional organizations).

) Blackirican Americn () K : O Maska btie Asian
[T T ITT] 6 e Oosaiee G ome LITTTTTTTTTTTTTIC]
Gender Social Secunty No. {required) Oecupation Employer 5. References, Mease list those who are familiar with
your chavacter. Belerences may be checked.
owor LIT-L-LL T CETTTTTITTITTY CITT T T T T TTT fe
Telephone ( 1
Counlry Business address City Shale Jipcode HName
Telephone | 1
HESINESEEENEEEEEEEENENIENEREREEEREEE|REINEEEN ==
Tebephone { ]
Peeabon Code Scoutng position (descriphon] Areyou an Eagle Scout?  Date camed (mm/ddiyyyy) 6, Additional mformation. Yes Mo
Mark cach answer ) e @]
| I | | | Q tes G to I | | ! | I | Fi | | | I | a Have you ever been removed from
or aeked to leave a leadership
p pecesilion m an orgamsation due ke
Email address (O Work @ Bq’s' Life allegatons regardng your personal
(Selectome) () jome o ipti conductor belavior? Explain:
| heraby cerity that
1. | haveread and affm that | accept the Declan aw\cmel-q.m 'ncn[ie | agree to comply with e ndes and regulations of  INTIALS | ‘
e B 2nd e local counail induding the Soouter Code of C REQLIFED b. Doyou useillegl drugsorabuse (3 (O
Sigrtureof applicant [T acohol? Explan:
2 L affem shat the information contained in this appiication is Vs and accuraie 1o the best of sy knowledge and beliel INTIALS () YPT complubion cortificate atached (T Background Chack Ao zaton form antached
REQUIRED
A . Have you over been arrested bra (O (O
To be completed by unit el iTcos ec e il
Caredul rewiew of the vt on this a sigrficant step in Seouting’s effwts b profac? e pouth members and dalver 2 qualily program, affic vickationT Exploier
APPROVALS UNIT ADLLTS: | hawe HPPROVEL FOR G ADILTS: | haws \r\a #d ipphcation and hawe made any follow-up in 3
nave ma llow-up g rec b *;&s}a{anre applicant possesses ham Sonsl, and emotional qualifes ¥ be an wiult leadsr
B o st | h 7 o B3 T
A . d. Has your driver's license everbeen () ()
| | arspended or revoked? Explan:
Sigrature of charkered crganization Fuad of riprsentabe [T Signanri of Seott eculi of des g Dawe
If applicant has an unexpired membershp ce . Have you ever been investigated for, (3 ()
accarsed af, of charged vath abirse of
Enter membershap numb neglect of a minor child? Eqplan:
: = Transfer application n
) Newleader (O3 Puasition change o from uwespired cerlific
O Pack O Treop () Former leader (O Mulliple registration E
:‘D‘I” IL:.I:::TF::#I‘EH : Urat OPack O Trop UI‘IlNO.:l | F. e you avare of any reason o O
) Crew Shi O Participant : type: : nat listed above that may call
O O ship o : pan Ooew O ship il quesbon your suitability ko
Dastrict name supervise, guide, care for, and lead
Unit young people?
No. I | CR I | Terrrl:l |Mm1hs Registration lee $ I:' Boys'Lifeter §
iy LOCAL COUNCIL COPY

(ON AN ADULT APPLICATION)
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\pplication is a significant step In Scouting’s efforts o protect its youth members and deliver a quality program.

wered "Yes, " and APPROVAL FOR COUNCIL AND DISTRICT ADULTS: | have reviewed this application and have made any follow-up inguiries
Jcational, and necessary to be satisfied that the applicant possesses the moral, educational, and emotional qualities to be an adult leader
in the BSA
Date Signature of Scout executive or designes Date

I applicant has an unexpired membership

Enter membership number

Transf licati : b
(ot T Apalcato from unexpired certificate:

Transfer from ; () Troop s

council number: gmé, Lipechios
PE O crew O ship

Term: Months Registration fee $ Boys'Lifefee $

LOCAL COUNCIL COPY
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Tiger Cub partners

A Tiger Cub partner is not a registered adult,
has not filled out an adult registration form,
does not have to take YPT and has not had a
background check

But they are assigned a member ID
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Problem -

If a scouter’s YPT isn’'t shown in their list of
training in MyScouting, and the rechartering
document shows missing or expired YPT
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The most frequent cause -

The scouter forgets the original User Name or
password originally used to create the
training account, and creates another
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Avoiding the problem -

The log-in page at MyScouting has a procedure
for retrieving the User Name or password
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Print the complete application

Foerew 20 Acut. 35 Youlh
Mew 2 AUl O Yol
Fas = $202000

o (et signatures

e Submit the report to your Commissioner for review

The District Executive will deliver the charter
ommissioner Review

Prepared. For Llfe.



Required Signatures

On page 2 of the printout -

-the institution head — not the COR
(The COR can approve an electronic submission)

- the unit leader

On the submittal envelope

-the Committee Chair and the Unit
Ccommissioner
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Fees

For each adult/youth paid registration in the
unit, $?7? (Lion/Tiger partners do not pay this)

For each registered youth, $30 Mayflower
Council Program Activity Fee.

Boys’ Life - $12 per subscription

$40 unit charter fee

% Prepared. For Life.
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Charter Renewal Transmittal Envelope

District: O Cranberry Harbors [ Headwaters [0 Metacomet [OPostRoad [ Sachem
| I V e O p e Scouting Unit Type: O Pack O Troop OcCrew DO ship OpPost Scouting Unit #:

Scouting Unit Town:

Unit commissioners submit reviewed packages to the district executive

Verification (Initial when complete)
Charter | Checklist Unit UnitCommissioner
1. Charter Renewal Application
A. Proper Fees Enclosed (see summary below)
B. Executive Officer Signature
l ' S e t h e C h ar t e r C. Unit Leader Signature (CM, SM, NL, EA or SK)
2. New applications complete: Date of birth, address, phone, etc.
and signed. Adult application with SSN, disclosure, YPT, CORI, ID
. 3. Charter Renewal Application:
All addresses, telephone numbers correct.
e n ewa I I I I a 4, Required positions listed: OCR Occ OmMc OMC
Packs: O DL and/or O WL, if Lions O LL, if Tigers O TL

5. Unit leader listed (one required)
Ocv OsM ONL OsK OEA

E n V e I O e 6. Annual Charter Agreement
7. 100% Boys’ Life

6. Journey to Excellence Form

n n Summary of Enclosed Fees Qty Fee
Youth Member Registration $33.00 X S
e O I I I I I l I ee al r Youth Program Activity Fee® $30.00 X =5
Multiple Youth (no fee) $0.00 X =5 0.00
- - Adult Leader Registration $33.00 X =5 d
(Not Including Tiger Adult & Lion Adult Partners)
an d ( :O I I I I I l I S S I O n er Multiple Adults (no fee) 50,00 X =5 0.00 BOY SCOUTS
Boys’ Life Subscriptions $12.00 X =35 OF AMERICA
Charter Liability Insurance Fee $40.00 X 1 =5 40.00 . i
- - * Does not apply to Lions, 18-21 year old Total Fees § MAYFLOWER COUNCIL
to rev I eW an d S I g n Venturing participants and adult leaders. — wiww. mayflowerbsa.org
Unit Account Authorization

| give the Mayflower Council permission to use our unit account to hold all registration fees and then
withdraw them to transmit to the National Council, Boy Scouts of America.

Signed:

(Committee Chair) (Print Name) (Telephone Number)

Recharter Review Completed

Signed:

(Unit Commissioner) (Print Name) (Telephone Number)

Mayflower Council, Boy Scouts of America, 2 Mount Royal Avenue, Suite 100, Marlborough, MA 01752

Supported through your contributions to Investment in Character and Trail’s End Popeorn Sales

&@ Prepared. For Life.
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Assemble Charter Renewal
Package

d Mayflower Council Submittal Envelope
 First page indicating attached applications

d Second page with all signatures.
Commissioner or DE signs for Council

O Last page with Processor information

O Applications (Youth. Adults: signed app,
disclosure, YPT, CORI and Photo ID)

Check: Payable to Mayflower Council
Signed Annual Charter Agreement

% Prepared. For Life.
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Turn-in

Meet with your Unit Commissioner by the date
given by the District to submit your
completed rechartering package (with all
sighatures).

The Unit Commissioner will review the
document with you, and submit it to the
District for final review and turn-in.

% Prepared. For Life.
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Your Goals

Increase Membership & Reduce the Rechartering
paperwork:

« ldentify youth and adults on your roster who are not
properly registered

« Submit completed adult & youth applications prior to
completing Internet Rechartering

e Complete the new YPT
 Don’t get stuck/delay, call your Unit Commissioner

 ldentify specific time/place to obtain signatures and a
check

e« Submitto UC well before designated District turn-in date

S

Prepared or fe’
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Remember ..

The key to an easy rechartering is completing
your membership inventory and getting any
registration forms processed before you
begin to use Internet Rechartering
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Questions?
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